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IMPORTANT REGISTRATION INFORMATION FOR THE 2023/2024 SEASON

ALL ATHLETES INCLUDING JUNIOR LEAGUE MUST BE REGISTERED BEFORE THEY MAY ENTER ANY COMPETITION. THIS APPLIES TO ATHLETES OF ALL DISCIPLINES: SWIMMING, SYNCHRO, DIVING, OPEN WATER AND WATER POLO

Registration is due from the 1 May 2023

Very Important:  Forms for registrations can be submitted, but NO payment for any Registrations or Gala Entry fees must be done, until an invoice have been received. Clubs need to pay on invoice only: Ref. Club Name & Batch no or Gala Name

        No club in bad standing will be registered.  All monies owing to the District must be
        paid in full and proof of payment provided to the treasurer.

1.	Club Registration form - Please ensure that you give us the correct address / email to send info to, as well as contact details. Your Club must be registered with the District before you can register your athletes. No club will be registered by CTA or WCA unless there is a current registered, accredited Coach for that club.  No unregistered coach or Learn to Swim Teacher will be allowed on pool deck at any official gala.    

2.	Club and athletes WILL only be accepted if CTA has received a signed electronic copy of the clubs constitution emailed to: treasurer@ctmaquatics.co.za.  Club colors must be clearly stated, and a picture of the club swimming cap must be submitted with club registration documents. 	

[bookmark: _Hlk133582060]3.	Registration & Capitation Summary Form & Summary sheet of ALL the Athletes, Officials, and Coaches that you register.  These forms MUST be sent in with your CTA Registration forms.  Every time you do Registrations these forms must also be completed with a new BATCH no.   Remember NO swimmer will be registered if the club is not registered as well as the COACH .  Incomplete forms will be returned to the club.

4.  Athletes and Officials already registered, but need to be upgraded, must only fill in the Form C – Capitation Summary Form – indicating that it is an upgrade.  

5.	CTA Registration Form – this must be filled in by each new member, also officials, coaches and LTS teachers that you register.  Make sure that the form is completed correctly.  No Postal Address will be accepted, only residential addresses must be given. RSA ID no. must be filled in.  If you are registering a new athlete, a copy of the ID document MUST be sent in with his registration form.  The Ethnicity details MUST also be completed. The status of your officials MUST also be marked.  Also make sure that you fill in the sex of the athlete – M/F, as well as in which school the athlete is.  Disable Swimmers – Please make sure that the classification code for the disability is filled in on the form, eg. S10; SB14…....

6.  Please note registration code changes:  SS – School Swimmers that are not swimming for a club; 3R – Level 0 / Level 1 swimmers (our Junior League swimmers)

7.   A new registration code RC – Recreational Athlete, is for those athletes that just want to join a club and train to be fit, but not participate in any competitions.  This code applies to all disciplines.

8.   ALL athletes who were previously fully capitated in previous seasons may NOT register as a school athlete/level 1 athlete. (You may not down grade)

9.	Renewal of registrations can be done as follow: Go in on TM, select reports – Administrative Reports – Athletes – Select Contact/Mailing/Medical – Report Choice – Contact details – Select your Club – Create report.  Print this report and let the parents check if details are correct and then initial next to the name.  Incorrect details can be corrected on this report. This can then be sent through to me with the Registration & Capitation Summary Form & Summary sheet.  Clubs that wish to do there registrations online, please contact me, so I can run you through the process, or arrange a meeting. If you have any queries, please contact me on 083 742 0858 and I will gladly assist you.

10.	ALL COACHES AND LTS INSTRUCTORS MUST SUBMIT PROOF OF THEIR 
           QUALIFICATIONS or their registration will not be accepted. Certified copy of Identity 
           Document (ID), RPL, SSA LTS Certificate or SSA Level 1 Coaches Certificate, First Aid 
           Level 1 Certificate and Police clearance Certificate / IFACT must be submitted.

     11. ALL clubs / Swim Schools must nominate and register 2 Safeguarding officers (M & F), and   
           this will be aligned with registration requirements for 2024/2025 season.  No coaches may   
           be nominated.

12.	Clearance documents MUST be sent with the registration forms of swimmers moving from one club/district to the other at the beginning of a season and no transfer fee need to be paid. Once a swimmer has been registered and then he/she moves club/district a transfer fee must be paid.

13.	Registrations of an athlete MUST be done THREE WEEKS prior to the closing date of entries for a gala, if you want the athlete to swim.  NO LATE registrations will be accepted.

14.	Clubs it is YOUR duty to register your LIFE MEMBERS, as well as your swimmers that are   
      studying overseas. 

15. It is also the CLUBS duty to make sure that we receive the results of the athletes that are studying 
      overseas within one month after the event they have participated in.  After that period has passed, 
      results will not be accepted.

16.	Registrations can be hand delivered to: Elna Cecil, 5 The Bend, Pinelands. 7405

17. Banking details:  CAPE TOWN METRO AQUATICS, FNB: 62764954296. Ref: Club Name &    
      what the payment is for.


[bookmark: _GoBack]ALL REGISTRATION QUERIES MUST BE ADDRESSES TO ELNA CECIL 083 742 0858 OR Elna Cecil, Treasurer: CTM Aquatics: treasurer@ctmaquatics.co.za
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